HOW TO CREATE THE ON-LINE DECLARATION OF CONFORMITY AND
REGISTER YOUR FELLOW(S)
ON THE REPORTING TOOL OF THE EUROPEAN COMMISSION

STEP 1: Go to the EC Participant Portal and login using the same credentials you used by the
preparation of the ITN-DCH proposal (ask also the administration officers @ your HR
department and/or your R&D support office for more help):
http://ec.europa.eu/research/participants/portal/desktop/en/home.html

STEP 2: Once you have logged in, please activate the option: My Project(s) and choose from
the listed projects the ITN-DCH.

STEP 2.1: Activate the R&D button at the bottom right hand side of the menu (see image below)
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STEP 3: The reporting on-line tool of the European Commission will be activated and the
following menu will appear on your screen (see image on the next page).

Please select from the options listed on the left hand side Documents and choose as Document
type the Declaration of Conformity option in the middle of the menu
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STEP 4: Fill in the online template with all the requested fellow data, print it out and hand it
over to the fellow for his signature (archive a copy of the signed document in your files and
don’t forget to send it also to the coordinator!!!
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